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1. O01mue moI0:KeHNuS

1.1. IraTtHOoe pacmucaHue SBISETCS IJOKYMEHTOM, OTPaKAIOUIUM CTPYKTYpY M IITaT
yupexeHus. [lon mraTHeIM pacnycaHUeM MOHUMAIOT YTBEPKAAEMbIH PYKOBOAMTEIEM IE€pPEUEHb
HAaUMEHOBAHUN JIOJDKHOCTEW MOCTOSHHBIX COTPYIHUKOB C YKA3aHHEM KOJIMYECTBA OJHOMMEHHBIX
JOJKHOCTEH (BakaHCHI) U pa3MepOB JI0JKHOCTHBIX OKJIAJI0B.

1.2. ®opMa mITaTHOTO pacHucaHus yTBEpKIeHa rnoctanoBieHuem ['ockomcrata Poccuu ot
05.01.2004 Ne 1 «O06 yTBepxkaeHUN YHUDUIIUPOBAHHBIX POPM MEPBUUHOMN YUETHON JOKYMEHTAIIUN
M0 y4eTy TpyAa U ero omiarb». [IyHKTOM 2 mocTaHOBIEHHS yCTaHOBIEHO, 4To (hopma Ne T-3
OPUMEHSETCS OpraHu3alUsIMH, OCYIIECTBISIONIMMH  ACSITeNbHOCTh Ha Tepputopuun PO,
HE3aBUCUMO OT ()OPMbI COOCTBEHHOCTH.

1.3. CocraB ¥ YUCIEHHOCTh PAaOOTHUKOB 3aBUCAT OT BUAA 00pa30BaTENbHOTO YUPEKACHUS,
yyclla KJIaccoB, YHMCIEHHOCTU OOYyYaloLUXCs, PEeaM3yeMbIX 00I1€00pa30BaTENbHbIX MPOrPAMM,
HaJIMYUS CTPYKTYPHBIX MOJPA3AEICHUI.

1.4. Ilpu ycTaHOBIEHMM HAMMEHOBAaHUN JOJDKHOCTEM clieAyeT pYKOBOACTBOBATHCA
CIEeYIOIIMMHA HOPMAaTUBHBIMH MPABOBBIMU aKkTaMH: EMUHBIM KBaU(DUKAIIMOHHBIM CIIPABOYHUKOM
JOJKHOCTEH PYKOBOAMTENEH, CHEIUAIMCTOB U Cclykaumx, paszaen «KBammdukannoHHbie
XapaKTePUCTUKU  JOJKHOCTEH  paOOTHUKOB  OOpa3oOBaHUA», YTBEPKACHHBIM  IMPUKA30M
Mumnsznpascoupa3utuss PO ot 26.08.2010 Ne 761 n; OOmepoccuiickuMm Kiaccu(huKaTopoM
npodeccuii  paboumx, MODKHOCTEH CHyXamuxX ¢ Tapu(HBIX pa3psaoB, YTBEPKICHHBIM
nocranHoBieHnneM 7 Toccranmapra Poccumm ot 26.12. 1994 Ne 367; KaamuduxarmoHHBIM
CIIPAaBOYHHUKOM JIOJDKHOCTEW pyKOBOJIUTENEH, CIIEHUAINCTOB U JPYTUX CIYXKAIIKUX, YTBEPHKIACHHBIM
nocranoBieHrneM Muntpyna Poccun ot 21.08.1998 Ne 37; EnunbiM TapuHO-KBaTHPUKAITMOHHBIM
cnpaBoyHUKOM pabdor u mpodeccuit pabounx (ETKC), yTBep aAeHHBIM TOCTAHOBJICHHUEM
[IpaBurensctBa PO ot 31.10.2002 Ne 787; moctanosnenuem IIpaBurensctBa PO ot 21.02.2022 Ne
225 "OO0 yTBepkIeHUH HOMEHKIIATYphl JOJHKHOCTEH MeJarornyeckux paboTHUKOB OpraHU3alluu,
OCYIIECTBIISIOIINX o0pa3oBaTeNbHYIO NeSITeNIbHOCTD, TOJKHOCTEN pyKoBOUTENEH
00pa3oBaTeNbHBIX OpraHu3auii’.

1.5. B cayuae ecnu B IITaTHOM paclUCaHUM HMEIOTCS BaKaHTHbIE (HE 3aHATHIC
KOHKPETHBIMU paOOTHHKAaMH) IOJKHOCTH U B OJNIDKaifiiee BpeMsl HE TUIAHUPYETCS UX 3aMelleHHue



WK, HA00OpOT, HEOOXOIMMO BHECTH HOBBIC TOJIKHOCTH, MPOU3BOAUTCS W3MEHEHHE IITATHOTO
pacnircanus. J{s 3TOro u3maercs MpuKas3 Mo OCHOBHOMU JAeaTeabHOCTH «O BHECEHHH W3MEHEHUN B
HITATHOE pacHUCaHhe», B KOTOPOM YKAa3bIBAE€TCS, BBOJISATCS WJIM YIPA3IHAIOTCS JIOJDKHOCTH, a
TaK)K€ CTPYKTYpHOE IMOJpa3/eieHHe, K KOTOPOMY OHa OTHOCUTCSl, HAUMEHOBAaHHUE JOJIKHOCTH,
KOJIMYECTBO INTATHBIX EAWHUI, OKJIaa W HanbaBku. Kak mpaBmiio, M3MEHEHHsS OTPaXaroTcs B
JIOTIOJTHEHUU K CYIIECTBYIOIIEMY IIITATHOMY PAaCIHUCAHHIO, COCTaBiIeHHOM 1o ¢dopme Ne T-3 u
CoJlepKallleM TOJBKO CBEJIEHHUS O BHOBb BBEACHHBIX JOJDKHOCTAX. Eciaum wu3MeHeHUs
MHOTOUYHCJICHHBl COCTaBJISIETCS HOBOE IITaTHOE pacnucaHue. KonndecTBO M3MEHEHUN IITaTHOTO
pacnucaHus B T€YEHHE Tojla HE OTPAaHUYEHO MPAaBOBBIMH HOPMAaMH, €r0 MOXXHO MEHSATH 1O Mepe
HEOOXOAUMOCTH.

1.6. B cootBercTBUU C 11. 4 4. 3 cT. 28 DenepanbHoro 3akona Ne 273-d3 «O6 obpazoBaHuu
B Poccniickoii  ®enepanum»  yCTaHOBIEHHE  CTPYKTYpPbl  YIpPaBIEHUsS  JIEATEIbHOCTBIO
00pa30BaTeNbHOTO  YUYPEKIEHUS, IITAaTHOTO pACIUCAHUS, paclpeiesieHue  JOKHOCTHBIX
00513aHHOCTEH OTHOCHUTCS K KOMIIETEHIIMHA 00Pa30BaTEIbHOTO YUPEKICHUSI.

1.7. VTBepxmaeT MTaTHOE paclucaHue OOpa30BATENbHOM OpraHU3alud PYKOBOAHUTEIH
o0pa3oBaTenbHOI OpraHu3aluu.

1.8. Ilpu ¢dopmupoBaHMHM IITATHOTO pACIHCAHUA M paCHpEeleNieHUH JTOJKHOCTHBIX
00s13aHHOCTEH CIeAyeT MCIOIb30BaTh HOPMATHUBHBIN METOJ IUIAHUPOBAHMS, KOTOPBIM OMUpPAETCs
Ha y4eT (PMHAHCOBBIX CPEJICTB MO (HOHAY OIIATHI TPY/AA Ha BCEX OIOJIKETHBIX YPOBHSX.

1.9. UncneHHOCTh paOOTHHUKOB 3aBHCHUT OT BHUJa 00pa30BATEIbHON OpTaHU3aAINH, PeKUMA
ero paboThl, KOJIMYECTBA 00YUAIOIIUXCs, Y4EOHBIX IPYII (KJIACCOB).

2. HopMaTuBHbBIE KATEroOpuu padOTHUKOB

2.1. B mrate oOGpa3oBaTeiabHON OpraHU3alUU MPEAYyCMATPUBAIOT UYETHIPE HOPMATHBHBIC
KaTeropuu paboTHUKOB.

- K aJIMUHUCTPAaTUBHOMY I[IE€PCOHANY OTHOCST: pPYKOBOJAUTENs 00pa3oBaTEIbHOTO
YUpEXKJIEHUS, €T0 3aMECTUTEIIS, TIIaBHOTO OyXranTepa, 3aBeyomero 0u0InoTeKo;

- K MEJaroruueckoMy INepCcoHaly OTHOCST: YUWTENs, BOCIMTATENs, Ielarora-ncuxosiora,
yuutens-nedekronora, TmpernoaaBarens, npenoaaBarens-opranuzaropa (OBX, mompussiBHON
MOJITOTOBKH), PYKOBOAMTENST (PU3MUSCKOTO BOCIUTAHUS, MAacTepa NMPOU3BOJCTBEHHOTO OO0ydYeHUS,
KOHLIEpPTMENCTEPa, My3bIKaIbHOIO PYKOBOJUTEIS, KJIIACCHOTO BOCIIUTATENS, COLIMAJILHOTO TIe/1arora,
nefarora-opraHu3aropa, Meaarora JOIMOJHUTENBHOTO O0pa3oBaHUs, TpeHepa-IpernoaaBaTess
(BKJIFOYAsI CTApILEro), MHCTPYKTOPA M0 TPYAY, UHCTPYKTOPA MO PU3NIECKON KYIbTYpeE.

- K Yy4eOHO-BCIIOMOTaTeIbHOMY MEPCOHANIY OTHOCAT IICHUXOJIOra, CTapUIero BOXKAaToro,
OyxranTepa, OMOIMOTEKaps, OpraHU3aTopa SKCKYpPCHl, aKKOMIIAaHHATOpa, MEAULIMHCKYIO CECcTpy,
JOKYMEHTOBE/1a, TEXHHKA [0 PEMOHTY aIllapaTypsl, JabopaHTa (BKIIOYast CTapILero),

- ceKkpeTaps, kaccupa (BKJIIoYas CTaplIero), JeJI0NpOU3BOAUTENS, 3aBX03a.

- K KaTeTOpHH 00CTY)KMBAIOIINI TIEPCOHA OTHOCIT PAOOTHUKOB TIO JOJDKHOCTSIM: pabovero
10 KOMIIJICKCHOMY O6C.Hy}KI/IBaHI/IIO H PEMOHTY 3[[8,HI/II>1, BOAUTCIIA aBTOMO6I/IJIH, MEXaHHKa IIO
PEMOHTY IMIBEHHOrO 000pynOBaHMs, pabO4Yero MO CTUPKE W PEMOHTY CIEHOJSKIBI, ciecaps-
CaHTEXHHUKa, MaIIMHHCTa (Kouerapa) KOTEIbHOW, omepaTropa KOTEJIbHOH, omeparopa TEerIoBOTrO
NyHKTa, TapAepoOIINKa, HCTOMHHMKA, Tpy3uMKa, IBOPHUKA, CaJOBHHKA, CTOpOXKa, Kouerapa,
JeKTpUKa, MOJACOOHOTO paboyero, BO3YMKA, KIAJOBIIMKA, YOOpIIMKA MPOU3BOACTBEHHBIX U
CITy’)keOHBIX TTIOMEIIEHUH, med-moBapa, rmoBapa.

2.2. He nomyckaercsi BBeJileHHUE B 00pa30BaTeNbHOM OpraHu3aluu JOHKHOCTEH, 10 KOTOPBIM
OTCYTCTBYIOT TapU(DHO-KBATH(PUKAITNOHHBIE XaPAKTEPUCTHKH.



2.3. Pacuer mTaTHOW YHCIEHHOCTH pPaOOTHUKOB 00pa30BaTENbHON OpraHMU3aluu
HAUMHAETCs C ONpEENICHHUs KOJIMYEeCTBAa CTABOK I€1arorMYecKoro nepcoHana, NpuxoAsierocs Ha
OJIHY yueOHYI0 Ipynily (KJacc): OHO paBHO OOIIEMY YHCJIO y4€OHBIX YaCOB B HENEIIO MO KaXA0u
y4eOHOM TrpyIine, ACICHHOMY Ha YCTAHOBJIEHHYIO HOPMY Y4eOHOW Harpy3ku IpernojaBaTesiei
JAHHOTO 00pa3oBaTelIbHOM OpraHu3aluy. PacueT KoIWMYecTBa TENAarorm4eckux CTaBoK,
NPUXOSIIUXCA Ha OAWH Kiacc (Kypc), OCYIIECTBISIETCs Ha OCHOBE ba3ucHOro y4eOHOro ruraHa
00pa3oBaTeIbHONW OpraHU3alHH.

2.4. OcoOeHHOCTH B COCTABJICHHM IITATHOI'O PAcIMCaHUs OOYCIOBIIEHBI TAK)XE PEXKUMOM
yueOHbIX 3aHATHH. Tak, Hpu NPOBENEHHUU 3aHATUSA OOY4YaIOUIMXCS BO BTOPYIO (BHEYypOuYHas
NeSITeIbHOCTb, JIOTOJIHUTENIbHOE O00pa3oBaHMEe M T.J.), JOIOJHHUTEIbHO YCTAHABIMBAIOTCA
JIOJDKHOCTH YOOPIIMKOB CITY>KEOHBIX MOMELIEHUH M3 pacueTa: HopMa yOupaemo# miomany Ha 1
ctaBKy pabOouero paBHa 500 kB. M. KonnuecTBO TakuxX CTaBOK OIpEAENSETCS KaK pe3yJbTaT
JIeNIeHHsI COBOKYITHOH IIIOMIa i 00pa30BaTeIbHOM OpraHu3aIiy, MOoAJIexKalled yoopke (Ha OCHOBE
TEXHUYECKOTO TacropTa 00pa3oBaTeIbHON OpTaHU3allfK), HA HOpPMY YOHMpaeMmoil IUIOIAAM Ha
OJIHOTO paboyero.

2.5. JIns coctaBieHus: Tapu(pHBIX CIHUCKOB B 00pa30BaTEIbHOM YUPEKIAEHUHU CO3/IAIOTCS
Tapu(Has aTTECTAllMOHHAs KOMUCCHS W SKCIEpPTHAas KOMMCCUS JJIs ONpeleNeHHs JOoIulaT 3a
HeOJIaronpusITHbIE yCJIOBUs paboThl. Bcee pe3ysnbTaThl AEATENBHOCTH KOMHCCHUN O(QOPMIISIOTCS
IPUKa30M IUPEKTOpa 00pa3oBaTeIbHON OpraHU3alHH.

2.6. TunoBble WITaThl 00pa30BaTEIbHON OpraHU3alNK, YTBEPKICHHBIE FOCY1apCTBEHHBIMU
OopraHamMH yHpaBJeHHs 0Opa3oBaHMs, HOCAT PEKOMEHAATENbHBIA xapakrtep. [losTomy TpebGoBaTh
BBIMIOJIHEHUSI PEKOMEHJAlMi HE MMEIT IPaBO HU 00pa30BaTENbHOE YUPEXKJEHUE, HU OpIaHbl
yIipaBJIeHUs] 00pa30BaHUEM.

2.7. OGpa3oBatenpHas opraHuzanusi (GOpMHUpPYeT CBOE IITATHOE PACHUCAHUE B Ipenenax
CPE/CTB, BBIIEJICHHBIX €My 110 YCTAaHOBJIEHHBIM HOPMaM, a TaK)Ke BBOJIWJIO B IITATHOE PacIHCaHUE
BMECTO OJJHHMX JIOJDKHOCTEH, IPeyCMOTPEHHBIX THIIOBBIMU IITaTaMHU, IPYTHE.

2.8. OOpa3zoBaresnbHas OpraHu3alUsl MOXKET COAEP)KaTh HEKOTOpbIE JIOKHOCTH 3a CUeT
CPEJICTB, TIOTYYSHHBIX OT IOPUIMYECKUX U (PU3UIESCKUX JIHII TUOO 33 CYET JIOXOJIOB OT COOCTBEHHOM
JeSITEIIbHOCTH.

2.9. Opranbl ympaBieHHss o0O0pa3oBaHHEM HE BIpaBe O00s3bIBaTh 00pa30BaTEIBHYIO
OopraHru3anuio NpUBOAUTL CBOU LITATHBIC paClIMCaHUA K COOTBCTCTBYIOIIUM TUMoBEIM IIITATaAM WU
UHBIM HOPMAaTHBaM, €CJIM YUYPEXJE€HUE HE BBIXOAUT 3a MpeAesbl CPEACTB, BBIACIEHHBIX €My IO
(MHAHCOBBIM HOpPMaM.



	1. Общие положения
	2. Нормативные категории работников

